 

This form helps you check that appropriate arrangements are in place for Outdoor venues. Keep a copy in the Event Safety File.
	Venue location
	
	Date of event
	

	Event title
	
	
	

	Type / description of event 
	

	Your role
	

	Venue Owner name?
	
	Contact details
	

	Venue Manager name?
	
	Contact details
	

	 Other:
	
	Contact details
	

	Item
	Y / N / Nos.
	Notes

	Suitability of Venue

	Description and type of venue? E.g. Park / civic area / highway  
	
	

	Venue big enough to cope with production infrastructure, incl. hospitality / welfare/etc.?
	
	

	Any previous incidents at this venue? 
	
	

	Max licenced capacity of venue known?
	
	

	Reviewed capacity calculations?
	
	

	Risk of noise nuisance to local residents?
	
	

	Current Licenses?
	
	

	Any restricted covenants?
	
	

	Other restrictions?
	
	

	Venue Location

	Proximity to urban centres / residential / places of worship?
	
	

	Street lighting?
	
	

	Proximity to hotels?
	
	

	Demographic of area surrounding venue?
	
	

	Previous incidents at venue or surrounding area that may be a risk to your event?
	
	

	Adequate public transport links?
	
	

	Landscape

	Surface – Grass / hard standing?
	
	

	Drainage ok?
	
	

	Slopes, culverts or embankments which present safety risks?
	
	

	Foliage or woodland which could present fire risk?
	
	

	Overhead limbs on trees that may be in risk of collapse?
	
	

	Live overhead power lines present?
	
	

	Good sightlines to stage from all areas?
	
	

	Water courses on site / nearby?
	
	

	Any terrain that might hinder audience movement?
	
	

	Where will sun set in relation to stage?
	
	

	Audience observation points available?
	
	

	Ground able to support loads placed on it? (think soft ground, covered pits / culverts)
	
	

	Ground protection required e.g. Portable roadway?
	
	

	Venue Access / Egress

	Access suitable for production vehicles?
	
	

	Separate access for public / audience?
	
	

	Ingress / egress calculations?
	
	

	Emergency services access?
	
	

	Artist access to venue / stage not compromised when public / audience present?
	
	

	Suitable parking available for production vehicles / artists?
	
	

	Ejection routes?
	
	

	Suitable access to venue for disabled persons?
	
	

	Venue Traffic Management

	Parking for staff / audience / public?
	
	

	Disabled car parking?
	
	

	Taxis / drop off / pick up?
	
	

	Signage?
	
	

	Height restrictions?
	
	

	Fire & Emergency Evacuation

	Evacuation calculations?
	
	

	Escape routes and exits well defined / designated?
	
	

	Appropriate muster locations defined?
	
	

	Suitable fire extinguisher provision?
	
	

	Emergency Services Requirements

	Suitable access to venue can be maintained for emergency vehicles? 
	
	

	Within venue, fire appliances able to reach within 50m of all structures / premise?
	
	

	Adequate accommodation for first aid / medical providers?
	
	

	Utilities

	Existing electricity supplies?
	
	

	Waste management arrangements suitable?
	
	

	Mains water provision adequate?
	
	

	Other:         
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