Bradford Council

Process for approval of VCSE Sustainability Support requests (contracts and grants)

VCSE organisation emails Sustainability Support request form to
Request amended by VCSE (cc’d to Council Contract / Grant Procurement Service log

organisation Manager) all requests

Request considered by Contract / Grant Manager, Procurement
Service and Finance and relevant sections of request form
completed.

Contract / Grant Manager sends form to the responsible Assistant
Director or Authorised Officer with a recommendation to approve
or reiect the reauest.

Not approved. Contract / Grant Manager notifies VCSE Approved. Contract / Grant Manager notifies
organisation of the decision and offers option for VCSE organisation of the decision and work with
request to be amended and resubmitted to take into Legal Services to prepare a variation to be signed
account Council feedback. bv both parties.

Procurement Service update log with decision

Contract / Grant Manager — ongoing

management of contract / grant
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